Library
for Law
Library Guide for WU Staﬀ

For details on our library
services for WU staff,
please see:
wu.ac.at > Staff >
Library
You can nd tips on
searching for literature
and additional practical
information in our
Fit4Research guide on:
learn.wu.ac.at >
Fit4Research
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Finding your way around
Access

WU employees can access the
Central Library and the two Special
Libraries at any time. The Tax Law
Collection at the Institute for
Austrian and International Tax Law
is also accessible to employees
24/7. To all other users, the Tax
Law Collection is available during
the institute's regular opening
hours.
Your key card / key tag chip only
gives you access to the library
premises, but it does not function
as a library card for borrowing
materials.
With your key card, you can also
access the printer room in the
Library for Law, which is equipped
with an all-in-one printer.
OPEN STACKS

Books
In the central area of the Library
for Law, books are shelved according to the RVK classiﬁcation system
(Regensburger
Verbundklassiﬁkation). A detailed
map of the library is available on
the Library for Law website.

Current periodicals
Turning left from the entrance area,
you reach the journal shelves (tiltand-store display shelves) with the
current year's issues of the approximately 200 journals the library is
subscribed to, sorted in numerical
order. These journal issues cannot
be borrowed.
New acquisitions
If you're waiting for a book that is
already listed as available in the
library catalog, you may want to
check the new acquisitions shelf,
located next to the journal shelves.
Judicial decisions, law gazettes,
journal volumes
In the back part of the library, to
the right of the entrance, you can
ﬁnd our collection of judicial
decisions, law gazettes, and bound
volumes containing journal issues
from previous years.
Tax Law Collection D3S
Take the elevator next to the
entrance of the Library for Law to
reach the Tax Law Collection,
located on level 2.
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Loans
With your library card, you can borrow books 24/7 at the self-service checkout
machine. WU employees are entitled to borrow books and materials from the
library, except non-circulation items (reading room use only).

LIBRARY CARD

Library cards are issued at the front
desk in the Central Library (LC
building), or you can request a card
to be sent to you by in-house mail
by writing an email to
entlehnung@wu.ac.at. If you're still
enrolled as a WU student, please
use your student ID card.
Visiting scholars
If you have any guests who need
access to the library for a limited
period of time, your liaison librarians will assist you in obtaining a
guest library card.
CHECK-OUT

You can check out books at any
time using the self-service checkout
machine. If you encounter any
problems with the self-service
check-out, please contact the front
desk staﬀ. If a problem occurs
outside of the library's opening

hours, please send an email to
bib-schalterd3@wu.ac.at including
a picture of the title page of the
respective item.
Loan period
Your loans are renewed automatically for a total loan period of up to
six months, unless another library
patron places a hold on the borrowed books.
Non-circulation items
> Non-circulation copies of key
basic works, marked with the
status tag Lesesaalnutzung
(reading room use only)
> Loose-leaf collections
> Journal holdings (individual
journal issues and bound journal
volumes including a full year's
issues)
> Collections of judicial decisions
> Law gazettes
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Reading room
copies of books and
PU
loose-leaf
2355.400
publications
are
B914
marked with a red
Lesesaalexemplar
stripe. If you try to
check out a reading
room copy at a self-checkout
station, the device will show a
message informing you that the
item is not loanable.

D3

ITEMS PUT ON HOLD

If you have placed a hold on a
book, you can come to the front
desk to collect your ordered items
as soon as you have received the
respective notiﬁcation. Books
placed on hold are reserved and
kept available for pick-up for a
week. No holds can be placed on
books from the Tax Law Collection.
RETURNS
Library for Law, D3 building
Only books from its own collection
can be returned at the Library for
Law. During the library opening
hours, you can simply return the
books at the front desk. Outside of
the opening hours, please use only
the black returns box in the Library
for Law.

Books left on the book trolleys
inside the library are not
processed as returns and will not
be cleared from your account.
In your own interest, please be
sure not to leave any loaned books
on the trolleys. Books left on
trolleys will continue to be
displayed as outstanding loans in
your account.
Central Library, LC building
Books from the Library for Law
collection can be returned using the
Central Library's self-service book
return machine (on the right-hand
side next to the library front desk,
available 24/7), at the Library for
Law front desk, or in the returns
box. Please do not return books
from the Library for Law collection
in the campus delivery service
boxes.
Tax Law Collection D3S
Books from the Tax Law Collection
can only be returned at the
collection's own self-service
station. You can only return books
with the same library card that was
used at check-out.
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New acquisitions
At the departments, speciﬁc individuals are authorized to order library
materials on behalf of their unit and to manage the corresponding literature
budget (ordering rights). If you have any acquisition requests, please contact
the staﬀ member with ordering rights at your department.

Orders for institutes
When placing an order, please
select one of the several payment
options available: ordering rights
(books), global budget (reference
collections and ephemera), or § 27
third-party funding. If you need
speciﬁc information on the current
status of the available budgets, it is
best to ask the staﬀ member with
ordering rights at your department.
Immediate loans
If you would like to borrow a newly
acquired book immediately as soon
as it becomes available, please
indicate this when submitting your
order. The book will be added to the
orders in your library account and
delivered directly to your department. As long as no one else places
a hold on the book, your loan will
be extended automatically every
four weeks for a total period of up
to six months.

Loans for research purposes
If you know in advance that you'll
need a book for your own exclusive
use for a period of six months, we
recommend to request a loan for
research purposes
(Forschungsentlehnung). Please
note that when using this option,
this too must be indicated when
submitting your order, so that the
book can be added to the orders in
your library account and can be
delivered directly to your department.
Loaning for research purposes is
possible only once for each newly
ordered book. This type of loan
allows academic staﬀ to reserve an
ordered book for their exclusive use
for research purposes during a sixmonth period. After that period, the
general borrowing conditions for
academic staﬀ apply (see page 4).
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Reference collections
For researchers who intend to
borrow books for long term-usage,
it is also possible to order these
books for reference collections
(Handapparat) using your
institute's global budget. As
described under 'Loans for research
purposes' this must be indicated
when submitting your order, as
books earmarked for reference
collections are delivered directly to
your department as well. If you
would like to know in which
reference collection a speciﬁc work
is shelved, please ask at the front
desk.
Unless speciﬁed otherwise,
ordered books are delivered to the
Library for Law by default.

Textbooks
The textbook collection contains
textbooks for WU students in
multiple copies and is located on
level 3 at the Central Library (LC
building). Suggestions for books to
be included in the textbook collection or to be updated can be
directed to library@wu.ac.at,
ideally 6 to 8 weeks prior to the
start of the semester.
Journal subscriptions
If you would like to suggest a new
journal subscription to the WU
University Library, please send an
email with the journal title to
Refjur@wu.ac.at and specify the
desired type of subscription
(print/e-only/e+print).
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Obtaining Materials not
Available at WU Library
Document Delivery Service
You can use the document delivery
service to obtain copies of journal
articles and papers that are not
available at WU.
Contact: Sabine Kernbichler
Phone: +43 1 31336 4911
Email: docdel@wu.ac.at
Inter-library loans
You can use our inter-library loan
services to borrow books that are
not included in the WU University
Library collection.
Contact: Elisabeth Ruhs
Phone: +43 1 31336 4912
Email: fernleihe@wu.ac.at
Items ordered via inter-library loan
or document delivery are delivered
to your department.
The WU University Library covers
the costs of inter-library and
document delivery orders required
for teaching and research activities
at WU. For detailed information,
please see wu.ac.at » Staﬀ »
Tools&Services » Library »
Procurement of Literature

CAMPUS DELIVERY SERVICE

The campus delivery service saves
you the hassle to go to the Central
Library in person to borrow or
return books there.
Placing a request for a book
Log in to the WU library catalog:
katalog.wu.ac.at
> Search for the required book
> Click on locations
> Click on order/request
> By default, the pick-up location
is set to Central Library. You can
ignore this ﬁeld.
> Conﬁrm your request
>

The requested books are delivered
to your department's front oﬃce.
The delivery days are Monday,
Wednesday, and Friday every week.
More detailed information can be
found on wu.ac.at » Staﬀ » Tools&
Services » Library » Delivery
Services
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The WU library catalog
The WU library catalog covers
the entire book and journal collection of the Central Library and the
special branch libraries. You can
also search the CatalogPLUS,
which in addition also covers a
multidisciplinary mega-index with
over 300 million references and
full-text articles from our databases
and open access sources.
The catalog oﬀers both a simple
and an advanced search mode,
allowing you to combine several
search ﬁelds. Both search modes
allow you to ﬁlter and restrict your
search to speciﬁc parts of the
library collection, e.g. only journals
or WU theses.

If a legal commentary or a journal
is also available online, the catalog
will point you to the online version
(Online access available button).
Availability information is updated
in real time in the library catalog,
which means that as soon as a
book is loaned, ready for pick-up,
placed on hold, or returned, you
can see this information in the
catalog. If you can't ﬁnd a book
where it is supposed to be shelved,
someone else may be using it on
site in the library.
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Electronic resources
Databases
All of WU's database subscriptions
are listed at wu.ac.at/en/library »
Finding Literature » Databases.
Some databases are subject to
special access restrictions. For
details on how to access such
databases, please click on the
Access conditions for electronic
resources button.
You can also ﬁnd an overview of the
available legal databases and their
features on our eLearning pages:
wu.ac.at/en/library » Fit4Research
» Juristische Recherche (currently
available in German only).
Journals
The Electronic Journals Library
(EZB) lists all of the library's
eJournal subscriptions. Search for
journals by title for information on
the availability of the respective
journal.

Commentaries
Commentaries in print and digital
formats are included in the WU
catalog.
If you have any questions or
encounter any problems when
using our electronic resources,
please contact library@wu.ac.at.
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Liaison librarians, advisory
services & workshops
Information on books
For information on books currently
on loan by academic staﬀ members, books included in reference
collections, and on who has placed
a hold on speciﬁc books currently in
circulation, please call the Library
for Law front desk, ext. 5745.
Liaison librarians
Every WU department is assigned
speciﬁc liaison librarians. They are
available for any questions you may
have regarding the library.

The tables of contents are also
available on the library homepage
wu.ac.at/en/library » Branch
Libraries » Library for Law
If you're not subscribed to our
news services yet, please contact
your institute's secretarial staﬀ.
Workshops & advisory services
We oﬀer one-on-one advisory
sessions or group workshops on the
following topics:
>

Your contacts for WU's law departments are Livia Neutsch and
Barbara Lindsberger.
News services
The Library for Law sends out the
following updates on a regular
basis:
> Overviews of new acquisitions
and the status of the reference
collections (monthly)
> Table of contents of all new
commemorative and conference
publications (Fest- und
Konferenzschriften) and article
collections (monthly)
> Tables of contents of all newly
arrived journal issues (weekly).

>

>

>

>

Tips for eﬃcient literature
searches (tools, alerts, searching strategies, etc.)
Overview of the information
resources available (focus on
databases)
Known item searches (books
and journal articles, with a focus
on online resources)
Introduction to reference
management (Citavi, Juris-M,
Zotero, EndNote, EndNote Web)
Overview of WU's library
services for new employees
(inter-library loans, document
delivery, information resources,
etc.)

Opening hours & contact
Opening hours
Monday - Friday
Mittwoch

9:00am - 6:00pm
9:00am - 8:00pm

Front oﬃce - general information on how to use the library
Telefon
+43 1 31336 5745
Mag. Livia Neutsch - head of the Library for Law, liaison librarian
(currently on maternity leave)

WU (Vienna University of Economics and Business)
Welthandelsplatz 1, Building LC,
1020 Vienna

Further information:
http://www.wu.ac.at/en/library
library@wu.ac.at
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Dr. Barbara Lindsberger - deputy head of the Library for Law, liaison librarian
Phone
+43 1 31336 5529
Email:
barbara.lindsberger@wu.ac.at

