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Setting up Email Office 365

Before setting up, please check in the Controlpanel which email account you have (MS Ex-
change, Office365, IMAP). This ensures that these instructions can be applied to your account:
controlpanel.wu.ac.at > My email > Email info

Details about your Office 365 email account are provided at https://short.wu.ac.at/office365-en.
PLEASE Connection data for a manual setup are provided at https://webapp.wu.ac.at.
NOTE In the webmail application go to Settings ¥ > Mail > Accounts > POP and IMAP.

Setting up your Office 365 email account with Gmail

Open the Gmail app. Select Select
Select Skip Add an email address Exchange and Office 365
™M
@gmail
. Set up email

You can now add all your email Google

addresses.

I + Add an email address l

G
B> oOutlook Hotmail, and Live

Yahoo

@8 Exchange and Office 365

Welcome to Gmail

One app for all of your email Other

SKIP LR > TAKE ME TO GMAIL
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Enter your WU email address.
Then select Next
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Add your email address

Enter your email
h1350219@s.wu.ac.at

h+student ID@s.wu.ac.at

e.g. h01234567@s.wu.ac.at
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Check entries for username and
server. Then select Next
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Incoming server settings

Domain\Username

h1350219@s.wu.ac.at

Password

sessesases o

Client certificate

None SELECT

Mobile device ID

Server
outlook.office365.com

NEXT
_

Enter your WU account password.

Then select Next

™
h1350219@s.wu.ac.at

Password
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Accept the remote security
administration by selecting OK

A Remote security
administration

The server
outlook.office365.com requires

that you allow it to remotely
control some security features
of your Android device. Do you
want to finish setting up this

account?

CANCEL

Select OK to allow the redirect
for “autodiscover”.

A Redirect request

To configure your account,
Gmail is being asked
to send account info to

https://autodiscover-s
.outlook.com/autodiscover
fautodiscover.xml. Is this

OK?

Activate the device adminis-

tration feature
@= .= 5110

& Activate device administrator?

™ Gmail

The server outlook.office365.com requires
that you allow it to remotely control some
security features of your Android device.

Activating this administrator will allow the app
Gmail to perform the following operations:

Erase all data

Erase the phone’s data without warning by performing a
factory data reset

Set password rules

Control the length and the characters allowed in screen lock
passwords and PINs.

Monitor screen-unlock attempts

Monitor the number of incorrect passwords entered when
unlocking the screen, and lock the phone or erase all the
phone's data if too many incorrect passwords are entered
Lock the screen

Control how and when the screen locks

ACTIVATE

CANCEL

If access on your device is not protected by a device password yet, you may be
IMPORTANT ; - !
prompted to set one. Please set a password in order to retrieve emails from the server.
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You can define an account name. Select Take me to Gmail in order
Select Next. to see your inbox.

™M @0““"“ @yahoo

Your account is set up
and email is on its way!

Account name (optional) You can now add all your email
marion.muster@s.wu.ac.at addresses.

Displayed on sent messages @8 marion.muster@s.wu.ac.at

<+ Add another email address

Your account has been
TAKE ME TO GMAIL created

Feedback and Support

~ AL a9
The IT Support Center at the Vienna University of Eco- e < |
nomics and Business is the first point of contact for WU Q IT Support Center
faculty, staff, and students in all IT-related matters. We (34 D2-entrance C-level 0
are available to provide additional help and are also in-
terested in your feedback on these instructions.

Hotline +43 1 313 36 - 3000

Email hotline@wu.ac.at

Availability short.wu.ac.at/it-support-hours
Website www.wu.ac.at/en/it/support
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