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Checklist for Submitting Theses 

This checklist is intended to assist you in submitting your thesis. Please 

review the latest information regarding bachelor’s theses, master’s theses 
and dissertations, as well as the guidelines provided by your supervisor 

and/or the department. 

 

 1. Log in to Thesis Management in myWU for the first time.  

If you don’t see an entry, please contact your supervisor. 

 2. Check all the information (title, supervisor, language of the thesis 

etc.) in myWU. 

If the information in myWU is incorrect, contact your supervisor immediately.  

 

 3. Create a cover page according to the WU template and place it at 

the beginning of the thesis. 

The cover page does not need to include an affidavit, as this is now integrated into myWU. 

 4. Ensure that personal data has been pseudonymized. 

Since attachments are also published alongside master’s theses and dissertations, it is 
important that any personal data contained therein be pseudonymized. 

 5. Check to make sure all text sections are included and save the 

thesis as a PDF file. 

 6. Create a list of aids used and save it as a PDF file.  

 7. Save any attachments as separate files. 

Attachments are data that do not fit into the PDF format of the thesis such as tables with 
research data, audio or video files, or source code. The format is not limited to PDF in this 

case. 

 8. Upload your thesis, attachments and list of aids used, then 

submit by clicking “Submit”. 

https://www.wu.ac.at/en/students/my-program/bachelors-student-guide/bachelors-student-guide-german-taught-programs/bachelors-thesis
https://www.wu.ac.at/en/students/my-program/masters-student-guide/masters-thesis
https://www.wu.ac.at/en/students/my-program/doctoral-phd-student-guide/dissertations
https://bach.wu.ac.at/mywu/
https://www.wu.ac.at/fileadmin/wu/h/students/Studierendensupport/Digitale_Hochschulschriften/WU-Vorlage_Masterarbeit_dt_engl_mit_Formularfeldern.docx
https://www.wu.ac.at/en/students/my-program/masters-student-guide/courses-exams-written-papers/list-of-aids-used
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