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HABILITATION PROCEEDINGS CHECKLIST 
 

Habilitation proceedings are a type of official administrative procedure. Therefore, the provisions of the General Administrative Procedure Act (Allgemeines 
Verwaltungsverfahrensgesetz, AVG) apply. § 73 (1) of the AVG: “Unless provided differently in the administrative rules and regulations, the authorities are obligated to issue an 

administrative decision on submissions of parties […] without undue delay, however at the latest within six months after receipt.” This means that the AVG sets a maximum 
period of six months. This period begins to run on the day on which the application is received by the appropriate authority. 

 

WHO? 
 

WHEN? 
 

WHAT? WHERE? 

Habilitation candidate 

 
No later than 4 weeks  

before the Senate 
meeting 

 

A p p l i c a t i o n Senate Office 

Senate Office 

 
3 weeks  

before the Full 
Professors’ Association 

meeting 
 

 
     Calls for nomination of committee members: 
 

• Department chair: 
→ 5 members from the Full Professors’ Association  
→ at least 2 reviewers, with at least 1 external reviewer 

• Association of WU’s academic faculty → 2 members 
• Association representing WU’s students → 2 members  

 

By email 

Full Professors’ 
Association (Kurie) 

  

 
Full Professors’ 

Association meeting 
 

 
• Appointment of the full professors nominated to serve on the 

Habilitation Committee 
• Presentation of the nominated reviewers 

 

During the meeting 

Senate 
 

Senate meeting 
 

 
• The Habilitation Committee is appointed 
• The reviewers are appointed 

 

During the meeting 
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HABILITATION PROCEEDINGS CHECKLIST 

 
WHO? 

 
WHEN? WHAT? WHERE? 

Senate Office 
Reviewers 

 
Immediately after the 

Senate meeting  
 
 

 
• Reviewers are contacted and receive the habilitation documents 

and additional materials 
• Period for preparing the assessment reports – 2 months 

 

By email 

Senate Office 

 
Upon receipt of all 
assessment reports  

 
 

 
• Assessment reports are sent to the candidate, who is invited to 

comment on the reports in writing 
• Assessment reports are sent to the Habilitation Committee 
• Appropriate information is sent out to WU’s full professors, 

together with a call for opinions (assessment reports are available 
for inspection in the Senate Office) 

• Period for submitting opinions – 4 weeks 
• Scheduling and organization of the Habilitation Committee’s 

constitutive meeting, including emails with the relevant 
documents and, if applicable, any opinions received to the 
committee (the meeting is usually held after expiration of the 
deadline for submitting opinions) 
 

By email 

Habilitation Committee 

 
After expiration of the 
period for submitting 

opinions  
 
 

 
     Constitutive committee meeting: 

 

• Specification of the topic of the habilitation lecture 
• Specification of the date of the habilitation lecture and the final 

meeting 
• Deliberation on whether it is necessary to obtain a teaching 

assessment 

Face-to-face or online 
meeting 
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HABILITATION PROCEEDINGS CHECKLIST 

 
WHO? 

 
WHEN? WHAT? WHERE? 

Senate Office 

 
After the constitutive 
committee meeting  

 
 

 
• Meeting minutes sent out – 14-day period for submitting 

objections  
(the committee chair sends the minutes to the Senate Office and 
the committee)  

• The candidates are notified of the date, location, and topic of the 
habilitation lecture  

• Organization of the administrative aspects of the habilitation 
lecture and the final committee meeting (inviting the committee, 
the reviewers, WU full professors and academic staff members, 
announcement in the WU Bulletin) 
 

By email 

Habilitation candidate 
Habilitation Committee 

 
Habilitation lecture  

and  
final meeting   

 

• Lecture by the habilitation candidate 
• Final committee meeting 

Face-to-face or hybrid 
event 

Senate Office 

 
After the final committee 

meeting  
  
 
 

• Meeting minutes sent out – 14-day period for submitting 
objections 
(the committee chair sends the minutes to the Senate Office and 
the committee) 

By email 

   
    

   
  

 
 

          
   

    


